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P a ym e n t
G u i d e



1. Go to the education portal, and
sign in with your account. 

2. Complete the information and
upload verification documents
included identification and invoice. 

3. Submit and confirm the payment.

4. You will receive an email from
PayMyTuition, stating the process
of your payment if it is successful 
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H o w  i t  w o r k s
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G u i d e

S t e p  1 :  
Visit ACLAS official website, sign in to your account that you
are registered with. If not, click sign up to register your
student account.

Select the course you want to study, click “Buy subscription”

At lanta Col lege of  L ibera l  Ar ts  and Sciences



S t e p  2 :  
Select your country, and payment option. If you want to make
full payment, select “one time payment” 
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If you would like to select installment options, please note that
there will be a $2 internal processing fee due to the
transaction progress. 

However, there will not include any processing fee if you
select one time payment.

Select the desired Installment plan, and make the payment.  

Do note that please follow the amount that the system shows
to complete the payment. 
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Extra Note:

When you select PayMyTuition as your payment method, and
click “Place Order,” you will be able to see the instuctions and
documents to be downloaded. Please read and download the
documents needed before making the payment. 
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S t e p  3 :  
After you click “Pay now with PayMyTuition” to start the
payment,

1. Select your country
2. Select your amount you would like to pay

For students who pay in installments, please kindly follow
what the system shows while you click payment option.
Example, pay a total payment of $12

S e l e c t  y o u r
c o u n t r y

S e l e c t  y o u r
a m o u n t



S t e p  4 :  
After you select the amount, swipe down and select your
preferred payment options. 
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S e l e c t  y o u r
p r e f e r r e d
p a y m e n t
m e t h o d

C l i c k  ‘ N e x t ’

Note: The use of credit cards and e-wallets will include convenience fees to
your quote. These fees are charged by the payment processor for the use of
these payment options. We may have the rights to require full payment.

For some countries which only have the option of Bank Transfer in USD, 
kindly note that there will have a $30 USD charge for the cross-payment
transaction by bank.
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S t e p  5 :  
After you click ‘Next’, you will need to fill in the payer
information.

F i l l  i n  t h e
e m a i l
a d d r e s s
a n d  s e l e c t
t h e  o p t i o n

Swipe down and fill in all the information required, please
ensure all the details are correct.

F i l l  i n  a l l
y o u r
i n f o r m a t i o n
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S t e p  6
After you click ‘Next’, you will need to fill in the payer
information.

F i l l  i n  y o u r
i d e n t i f i c a t i o n
a n d  u p l o a d
y o u r
i d e n t i f i c a t i o n

Note: There are three identification type, ensure all the
information, and uploaded document are correct

Y o u r  p a s s p o r t  n u m b e r  i f  y o u  s e l e c t  ‘ p a s s p o r t ’

U p l o a d  y o u r
i d e n t i f i c a t i o n
d o c u m e n t
f o l l o w e d  b y  y o u r
s e l e c t i o n

( e . g . :  p a s s p o r t /
d r i v e r s  l i c e n s e /
g o v e r n m e n t
i s s u e d  p h o t o  I D )
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Swipe down and upload additional information

U p l o a d  t h e  i n v o i c e
l e t t e r  f r o m  y o u r  e m a i l  

F o r  s t u d e n t  I D ,  y o u  c a n  u p l o a d  t h e
s a m e  d o c u m e n t  -  i n v o i c e

T i c k  a l l  t h e  s e l e c t i o n s  b e l o w  a n d
c l i c k  ‘ N e x t ’

Please check your email with the subject title:

For MBA: MBA Program Admission Letter -
Congratulations! - Aclas college

For DBA: DBA Program Admission Letter -
Congratulations! - Aclas college

Y o u r  N a m e

E x a m p l e  I n v o i c e  a t t a c h e d
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Fill in the student information 

For student ID: 
Include your student ID

Payment information:
Enter ‘Tuition and Fees’

Click ‘Next’ to continue the payment

Read all the details to ensure those are correct, click ‘Confirm’

You can find it on your unique
enrollment ID or your invoice
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S t e p  7
In the next page, download the instructions to make your
payment. 

If you would like to lock the currency rate, click “Give me
another 48 hours”

Note: Please ensure you made the payment before the due
date or it will be cancelled

If you have made the payment, click “Confirm funds were
sent” and select the date you made the payment

C l i c k  t o  l o c k  y o u r  
c u r r e n c y  r a t e

C l i c k  h e r e  o n c e  y o u
h a v e  m a d e  t h e  p a y m e n t



S t e p  8
To track your payment, click add payment and create your
PayMyTuition account. 

Kindly do this step to easy track your payment status and
create next transaction in the future.

Please allow 1-4 business days for the process, and you’re
done!

Thank you for enrolling to Atlanta College of Liberal Arts and
Sciences



If you have any question on PayMyTuition, regarding the

currency rate or others, please contact their customer service

here:

PayMyTuition customer support information

Call 1.855.663.6839 (toll-free) or through one of their local

country contact numbers . You can also reach PayMyTuition

Support at  support@paymytuition.com  or through their

support page.

No matter what time zone you are in, you will have a

dedicated customer support team available to you through live

chat, email and phone to answer any of your questions and

help you make your payment. 

H a v e  p r o b l e m s  w i t h

https://www.paymytuition.com/contact-us
https://www.paymytuition.com/contact-us
mailto:support@paymytuition.com
https://www.paymytuition.com/contact-us


T h a n k
Y o u
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