
 
 
 

 

 
 
 

How to Enroll  
Our Program 

 
 
 
 
 
 
 
 
 
 
 

 
 



Before enrolling to the program, have you signed in the education portal to ensure if 
you have an account ready? 
 
Option 1: Sign up directly at the education portal here 
 

 
 
 
 
Option 2: Fill in the register form here 
 

 
 
 
*Please take note that the full name, and country must be correct as these will be put 
in the certificate and transcript later.  
 
*And, remember to ensure email and password must be correct,  as this will be used 
to access the learning portal once you are enrolled in your program.  
 
 

https://aclas.college/sign_up
https://aclas.college/login/register_form


Now, Are You Ready to Enroll?  
 

Step 1: 
 
After signing in to the education portal, you will be directed to the program page 
that you have selected in “Program to Enroll” 
 
E.g.: If you have selected “MBA,” you will be directed to this page after you have 
signed up.  
 
But, you can always choose to study other programs if you want to!  
 
Find the course you want to purchase and click "Buy subscription." 
 

 
 
Oops! Remember to check your email too! You will be receiving an email: 
MBA/DBA/MCS Program Admission Letter - Congratulations!  
 
There will include admission letter, school invoice (for PayMyTuition payment 
purpose) attached to this email  
 
 
 



Step 2: 
 
After you click “Buy subscription,” you will be directed to the payment page.  
 

 
Please ensure you select the country based on where you are located, and make 
the payment in the currency you would like to!  
 
E.g.: You were born in Malaysia, but you are currently in Singapore, and you want to 
pay in Singapore dollar currency. In this case, you can select “Singapore” 
 

 



Step 3: 
 
You can select the payment method once you have selected the country.  
 
And, in order to provide equal education opportunities and reduce our students’ 
financial burden, we have offered installment options to all of you!  
 
*Please note that there will be a $2 processing fee due to the transaction progress if 
you select installment options.  
 
However, there will not include any processing fee if you select one time payment. 
 
 
E.g.: Page of one time payment:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



E.g.: Page of installment options: 
 

 
  
 
Click here to know how to do installment payment.  
 

Step 4:  
 
Once you have selected your payment option, you will be selecting your preferred 
payment method.  
 
We are offering two payment method options:  
 

A)​ PayPal 
B)​ PayMyTuition  

 
We recommend using Paymytuition for payment as it does not include any 
processing fee if you select “local bank transfer” and it supports transactions up to 
180+ countries. If you are unfamiliar with the payment process, you can check the 
option "Check Paymytuition guide first" below. We provide a detailed guide for using 
Paymytuition.  
 
Important Note: The use of credit cards and e-wallets will include convenience fees 
to your quote. These fees are charged by the payment processor for the use of 

https://aclas.college/uploads/InstallmentPaymentGuide.pdf


these payment options. We may have the right to require full payment. 
 
Due to high traffic, please allow 3-7 days to approve your enrollment process. 
Students can track their payments online by signing in, and it is recommended to 
send payments at least 72 business hours before the due date. You will receive an 
email from PayMyTuition once your transaction is completed. If not, it means that 
you have not completed the transaction. 
 
If you encounter any payment issue on PayMyTuition, please contact to their support 
team at support@paymytuition.com 
 

 
 
You can also read the PayMyTuition guide here 
 
For PayPal, you can click and it will direct you to the payment page by signing in 
your PayPal account or Pay with Debit or Credit Card 
 

mailto:support@paymytuition.com
https://aclas.college/uploads/FullGuideonPayMyTuition.pdf


 

Step 5:  
 
If you encounter any problem during your payment process which results in 
Payment Failed. No worries, you can go to “My Orders” to check your order 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
You will be direct to the page, as below: 
 

 
 
If your order status shows “Waiting Payment,” you can continue to make payment! 
 

Step 6: 
 
“How to know if my payment is successful?” 
 
In “My Orders” page, it will display “Paid” in your order status and show what is the 
payment method that you have used to make the payment.  
 
*Please note that it might take some business days (3-7 days) to confirm your order 
and issue the courses to your account by our admission officer due to high 
enrollment. Thank you for your understanding! 
 

 
 

Step 7:  
 
“Alright, it has shown PAID in the order status. What’s next? ” 
 



Congratulations! You can now start studying your program with us. You can check 
the courses in “My Programs” 
 

 
 
You can see all the courses that are added to your study account, and you can now 
study your program! Check the example below:  
 

 
 
 
In the “My Programs” section, you can check your tuition status here. 
 
If you have made a full payment, it will show “Paid” in the Tuition status.  
 
If you have made an installment payment, it will show “Partial payment,” which 
means that you have not completed the full payment of tuition fees.  
 
Rest assured, you can continue the course! Unless if you want to apply for academic 
transcript and certificate, you can only wait until you have completed the full 
payment of tuition fees.   



 
 
 
If you would like to view your official admission letter, you can view it in the “My 
Programs” section in your profile. Click the download button in the admission letter 
section here: 
 

 
 

 
 
Hope you enjoy the journey with Atlanta College of Liberal Arts and Sciences!  
 
So, what’s next after you have completed the program?  
 
If you would like to know how to redeem your certificate once you have completed 
the program, click here  
 

https://aclas.college/uploads/ApplyforCertificateandTranscript.pdf

